Chapter 12 Quiz – Career Management
1. Quality of life depends mostly on what you have and what you do.
A.
True
B.
False
2. Most of our choices in life fall into three categories: increase our material wealth, improve our skills and develop our “being.”
A.
True
B.
False
3. Employers are most likely to hire which of the following?
A. 
The best qualified applicant based on review of the resume.
B. 
Someone they know or have met.
C. 
The best qualified applicant based on the interview.
D. 
The first qualified person based on the resume and interview.
4. One of the most powerful ways to tap the hidden job market is to post your resume online.

A.
True
B.
False
5. Contacts you can use to develop a network that gets you into the hidden job market include:
A. 
teachers, classmates, and roommates.

B. 
friends, relatives, and their friends.

C. 
alumni who are working in your field.

D. 
All of these.

6. It is not necessary to build your resume from a skills perspective.
A.
True
B.
False
7. The basic purpose of a resume is to:
A. 
get you to the next step in the hiring process—an interview.
B. 
highlight your content skills.
C. 
showcase your education.
D. 
list your references and previous work experience.
8. Which of the following is evident on an irresistible resume? 

A. 
Use of action words to describe accomplishments.
B. 
An objective that is written specifically for the job and focuses on benefits you can deliver.
C. 
Experience, which is highlighted effectively through your choice of either chronological or functional formats.
D. 
All of these
9. Your cover letter should grab the employer’s attention and build interest in you as a potential employee.

A.
True
B.
False
10. It is not important to tailor a cover letter to a specific person or company, as most of the information they want to know about you they will ask in the interview.

A.
True
B.
False
11. Visualizing yourself at the interview is very beneficial?
A.
True
B.
False
12. During the interview you should:
A. 
leave the briefcase at home.
B. 
talk about how they did things at your old job.
C. 
avoid making eye contact.
D.
arrive early.
13. A career counselor is someone who:
A. 
prepares a resume for you.

B. 
acts as a reference to potential employers.

C. 
organizes service learning projects.

D. 
helps you define and achieve personal and career goals.
 14. In what ways can you expect the work place culture to be different from college culture?

A. 
Less direction and structure.
B. 
A more rigorous work day schedule.
C. 
Needing to deal with office politics.
D. 
All of these

15. Ways to develop political savvy in the office and still maintain your values do not include:
A. 
spending time reading literature to keep up with current developments related to your field.

B. 
learning the goals of your boss and assisting her in meeting them. 

C. 
playing it safe and staying away from high profile projects.

D. 
learning about other departments that affect the company’s bottom line.
16. The lack of transferable skills, such as communicating tactfully and collaborating skillfully, can undermine your success in the workplace.

A.
True
B.
False

17. You can use the suggestions in From Master Student to Master Employee to promote success on the job as well as in school.

A.
True
B.
False
18. The great thing about internships is that:
A. 
they blend classroom learning with on the job experience.
B. 
you get paid at the same rate as regular employees. 

C. 
they are the easiest jobs you will ever do. 
D. 
they are over quickly. 

19. What’s the best approach to career planning?

A. 
Think of a career as a discovery.
B. 
Think of a career as a creation.
C. 
Think of a career as a luxury.
D. 
All of these
20. Once you start your first big job, you are done with career planning.

A.
True
B.
False
