Chapter 6 Quiz - Notes
1. What are the three parts of effective note-taking?

A. 
Observing, recording, and reviewing

B. 
Writing, outlining, and revising 

C. 
Copying, editing, and revising

D. 
Listening, reciting, and repeating

2. What’s a good strategy for improving your observation in class? 

A. 
Focus on the instructor’s lecturing style

B. 
Sit front and center and bring the right materials

C. 
Begin your homework while the instructor is still lecturing so the material will be fresh in your mind

D. 
Fight your daydreams

3. Which of the following is a clue that a particular point from a lecture will be on an exam?

A. 
The instructor repeats the point

B. 
The instructor glances at his or her notes before making the point

C. 
The instructor becomes more animated as he or she discusses the point

D. 
All of these

4. The format of your notes is more important than how fast you write.

A.
True
B.
False
5. Which of the following describes the Cornell format of note-taking?

A. Taking notes on 3x5 cards

B. Leaving half of every sheet blank, and copying notes of other students below your


own notes after class

C. Recording bibliographic information in a separate column to the right of your notes

D. Recording key word clues and sample questions in a separate column to the left of your notes

6. A mind map uses both left-brain and right-brain functions.

A.
True
B.
False
7. What’s an easy way to sort extraneous material from the important points when you’re taking notes?

A. 
Take notes with a bold pen 

B. 
Use random listening techniques

C. 
Take notes using key words or phrases

D. 
All of these

8. To set the stage for effective note taking in class?

A. 
Bring the right materials

B. 
Sit front and center

C. 
Conduct a short pre-class review

D. 
All of the above

9. When should you do your first review of your class notes?

A. 
As soon as possible—even during class

B. 
The next day

C. 
After one week

D. 
Before midterms and finals

10. A useful note-taking strategy in the workplace is to:
A. 
use a separate notebook for each meeting with a different department.

B. 
focus on the essentials.
C. 
copy notes from PowerPoint slides or overheads.

D. 
follow the agenda and only write down items your boss reviews with you.

11. What’s an effective way to deal with an instructor who talks too fast?

A. 
Ask the instructor to slow down

B. 
Exchange class notes with other students

C. 
Use a recorder

D. 
All of these
12. Reviewing notes within 24 hours is helpful to connect material to long-term memory.
A.
True
B.
False
13. When you miss a class you should:
A. 
wait until the next class to get the notes.

B. 
contact a classmate to get the notes and find out about any new assignments.

C. 
wait for your instructor to contact you about missed assignments.

D. 
leave a space in your notebook and fill it in before the final exam.

14. What is the opposite of practicing “I create it all”?

A. 
Seeing yourself as a victim of circumstance

B. 
Being resigned to a particular outcome

C. 
Blaming others

D. 
All of these

15. When taking notes under pressure, listen for key words, write quickly, and focus your attention.

A.
True
B.
False
16. For magazines and scholarly journals, copying the table of contents will help ensure you have the type of information you need about those sources.
A.
True
B.
False
17. When taking notes on a PowerPoint presentation, you should:
A. 
be selective in what you write down.

B. 
stop taking notes and just focus on what you see.

C. 
focus on only taking notes on what is said during the class discussion.
D. 
copy as much as you can directly from the slides.

18. It is not necessary to take notes on course material.
A.
True
B.
False
19. Setting up separate folders and files on your computer’s hard drive for each online course you are taking can save you from one of the main technology-related time waster: searching for lost files.

A.
True
B.
False
20. Online courses often take more time than traditional, face-to-face lecture classes.
A.
True
B.
False
